
   

Step-by-Step Parent Guide: Online Enquiry & Registration Process 

1. Portal Registration & Account Access 

• Access the Portal: Navigate to the Jamnabai Narsee International School (JNIS) Online 

Admissions Portal. 

• New Registration: Click Sign Up, enter your registered Mobile Number and Email ID, 

and click Generate Code to receive the security code via email. 

             

 

  



• Login: Return to the Login step, enter your registered Mobile Number and the received 

Security Code, and click Login. If you need to recover your security code, click Forgot 

your security code? 

 

2. Initiating an Admission Enquiry 

• Select Academic Details: Select the School (Jamnabai Narsee International School), the 

desired academic Year (e.g., 2027–2028), and the desired Class (e.g., IB PYP Grade 1). 

Then, click Next. 

 

 



• Application Guidelines: Carefully read the listed rules and guidelines. Click Next to 

proceed to the next step. 

 

 

  



3. Basic Child Information 

 Steps: 

⚫ Fill in the Personal Details: Student First Name, Middle Name, Last Name, Date of 

Birth, Gender, Blood Group, and Primary Contact Email. 

⚫ Enter the complete Residential Address, including Street, City, State, Country, and 

Postal Code. 

⚫ Click Save to continue. 

 

4.  Parent & Guardian Details 

• Steps: 

1.Click on the Parent/Guardian dropdown. 

2.Select Parent/Guardian 1. 

3.Select the appropriate Relation from the available options. 

4.The Parent/Guardian Details form will open. 

5.Fill in all the required details in the form. 

6.Click Next to save and continue. 

7.Follow the same process to enter the Parent/Guardian 2 details. 

 



 

 

 5. Detailed Academic History 

• Steps: 

1. Add the Academic History (Past Three Years) details. 

2. Enter the required information for each academic year. 

3. Review the entered details carefully. 

4. Click Next → to proceed. 

 

  



6. Document Upload 

• Action: Upload the required documents in verified PDF format. 

• Steps: 

1. Upload the required documents as specified. 

2. Attach the Report Card in PDF format (maximum file size: 4 MB). 

3. Ensure that all uploaded documents are clear and readable. 

4. Click Next → to proceed. 

 

7. Sibling Information 

• Action: Provide details of any siblings currently studying at JNIS or another school. 

• Steps: 

1.Select Yes if a sibling is currently studying at JNIS. 

2.Enter the sibling’s Sibling UID and click Verify. 

3.Select No if the sibling is not studying at JNIS. 

4.If the sibling is studying at JNS school, enter the required details, including the Sibling’s 

Name, School Name, Date of Birth, and Grade. 

5.Review the entered details carefully. 

6.Click Next → to proceed. 



 

7. Additional Information & Special Needs 

• Action: Provide the required additional information. 

• Steps: 

1. Select the appropriate options for the questions provided. 

2. Review the information carefully. 

3. Click Submit→ to proceed. 



 

  



 

 

• Declaration: Carefully read the declaration provided. 

• Steps: 

Read the declaration carefully. 

Select the I Accept checkbox to confirm your acceptance. 

Click Next → to proceed. 

 

 

• Payment: Click on the Make Payment button to proceed with the payment. 

 

 

  



 

8. Rules Confirmation & Fee Payment 

• Action: Pay the processing fee to complete the application.  

Click Make Payment.  

Step 11: Submission & Dashboard Downloads 

• Action: Access completed forms and receipts.  

• Steps: 

1. Go to My Applications on your dashboard.  

2. Confirm status changed from In Progress to Submitted.  

3. Use the buttons to: 

▪ Print Form 

▪ Print Receipt 

Need Help? 

• Contact: Ms. Deepal (Mon–Fri, 9:30 AM to 3:30 PM)  

• Phone: 022-69157575 / 022-69157576 (Ext.: 801) | Direct: 022-69157537  

• Email: admissions@jnis.ac.in  


